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在越南设立代表处的服务方案   
Service Proposal for setting up a Representative Office in Vietnam

尊敬的客户
Dear Clients:

关于外商投资者在越南设立代表处，我们为您提供初步咨询及报价如下：

Regarding the request to establish a representative office of a foreign trader in Vietnam, we would like to give a preliminary consultation and quote as follows:

1. 在越南设立外国企业代表处的条件
Requirements for grant of Licenses for Establishment of representative offices
a) 自该外商投资者成立或注册登记之日起算，其已运营至少01年；
 The foreign trader has come into operation for at least 01 year from the date of establishment or registration;

b) 自申报之日起算，《商业登记证》或与之具有同等效力的文件，有效期至少还有01年。
The Certificate of Business Registration or the equivalent document is valid for at least 01 more year from the date of submission of the application;
2. 代表处证书的期限
Effective periods of Licenses for Establishment of representative offices.
所设代表处的许可证有效期为05年，但不得超过《商业登记证》或与之具有同等法律效力文件（有到期日期）的剩余期限。
The License for Establishment of a representative office shall be valid for 05 years but not exceeding the remaining effective period of the Certificate of Business Registration or the equivalent (for documents having expiry date);
3. 代表处的负责人不得兼任以下职位：
The head of a representative office shall not concurrently hold the following titles:
a) 同一外商投资主体分支机构的负责人；
The head of a branch of the same foreign traders;

b) 另一外商投资主体的分支机构的负责人；
The head of a branch of another foreign trader;

c) 同一外商投资主体或其他主体的法定代表人；
The legal representative of the same foreign  trader or others
d) 根据越南法律成立的商业组织的法定代表人。
The legal representative of a business organization incorporated in accordance with Laws of Vietnam.

4. 外商投资者所需准备文件

The documents that foreign traders need to prepare:
a) 自申报之日起算，《商业登记证》或与之具有同等效力的文件，有效期至少还有01年。

The Certificate of Business Registration or the equivalent document is valid for at least 01 more year from the date of submission of the application；（*）
b) 上一会计年度经审计的财务报表或纳税义务或其他财务责任履行证明，或者由批准设立外商企业的主管部门出具或提供的证明该外商企业存续和经营的同等文件(*)
Audited financial statements or certificates of fulfillment of tax liabilities or financial obligations of the last fiscal year or equivalent documents as proof of existence and operation of the foreign trader issued or certified by competent authorities where such foreign trader is established  (*)

c) 代表处负责人的护照或身份证（如果是越南人）（**），或护照（如果是外国人）（*） ；
Passport or ID card (if Vietnamese) (**) or Passport (if foreigner) of the head of Representative Office (*)
d) 办公室租赁合同（**）以及证明出租方租赁权的其它文件。（**） 
Office lease agreement (**) and other documents proving the lessor's right to lease the office (**)
备注：
Lưu ý: 

· 标注（*）的文件必须经过公证、认证，并且翻译为越南语公证；
Documents marked with (*) must be notarized, consular legalized and notarized, translated into Vietnamese;
· 标注（**）的文件必须经过公证/认证。
Documents marked (**) must be notarized/authenticated.

5. 办理时限及服务费Timeline and Service fee：
	次序
NO
	服务内容
Service
	服务费（美元）
Servive fee
（USD)
	办理期限

Timeline

	1
	设立代表处服务
Establishment of representative office services
	2100.00
	20个工作日
20 working days

	
	刻代表处公章
Engraving the official seal of the representative office
	
	5-7个工作日
5-7 working days

	
	办理代表处税号证
Apply for the tax code certificate
	
	07个工作日
07 working days

	2
	在越南进行文件翻译及公证, 总页数不超过150页.
Translate and notarize the documents in Vietnam. The total number of pages must not exceed150 pages.
超过页数计算：5.2美元/页。
Exceed the number of pages:5.2USD/Page
	350.00


	07个工作日
07 working days

	3
	办公室注册地址的搜索服务(若需要)

Address search service

(if necessary)
	210.00
	07个工作日
07 working days

	4
	在越南办理领事认证(若需)Carry out procedures for consular legalization of documents for use in Vietnam (if necessary)
	455/document

455/份
	10-12个工作日
10-12 working days


备注Note: ：

*上述服务费已含政府费用、交通费、越南境内和国外快递费用、公证翻译费，领事认证费但未含增值税与若客户不符合许可条件的其他费用（如有）。
*
The above service fee includes government fees, travel expenses, express delivery costs within Vietnam and abroad, notarized translation costs, and consular legalization fees. Still, it does not include VAT and other expenses if the client does not meet the licensing conditions (if any). 

**上述时间从收到客户有效文件之日算起。 预期办理时间会有变更，取决于客户向盈科提交文件以及政府机关的评估和审定进度。
**The calculation of the above timeline starts from the date of receiving documents as per our request from the Investor. The actual timeline depends upon the progress of providing documents to Yingke, and the duration of evaluation and inspection executed by relevant governmental authorities.
5. 
付款方式

Payment method

合同签订后需预付 80%注册费用，20%的余款在盈科完成服务后付清。
Upon signing of the service contract, 80% of the contract price must be paid in advance, the remaining 20% must be paid after Yingke completes the service.
6. 
其他服务/Other services:
如果客户需要，我司可提供以下服务：
We also provide other services, including but not limited to:

6.1. 税务/财务服务：税务结算，税务估算，审计等

Tax/ financial services: tax finalization and estimation, audit, etc 

6.2. 签证和人力资源服务

Visa and human resources 

6.3. 领事认证和知识产权

Consular authentication and intellectual property 

6.4. 商业服务：市场调查，市场考察等

C
ommercial services: market research, market survey, etc. 

6.5. 法律咨询服务

Legal consultation
若有任何疑问请随时联系我们。

Please be free to contact us if you have any questions.

	· 河内办公室 ：河内市南慈廉郡美庭一坊范雄路18号大厦A栋22层

· Hanoi office：Tầng 22 khối A, tòa nhà Sông Đà, số 18 Phạm Hùng, P.Mỹ Đình, Quận Nam Từ Liêm, Tp. Hà Nội, Việt Nam

· 胡志明办公室：胡志明市第三郡武市六坊吴文秦 路61A-63ALinco大厦

· Ho Chi Minh Office: Tòa nhà Linco, số 61A-63A đường Võ Văn Tần, P. Võ Thị Sáu, Quận 3, Tp. HCM

· Tel: + 008424.35686886 +0084965968056  

· Email:lisa.nguyen@yingkeglobal.com
	



盈科外服·越南 


     河内办公室：河内市栋多郡郎上坊阮志清街54A号TNR大厦12A楼第9间


Unit 9, 12Ath Floor, TNR Tower, 54A Nguyen Chi Thanh Street, Lang Thuong Ward, Dong Da, District, Hanoi, Vietnam.


胡志明办公室：胡志明市第一郡滨艺坊李自重路47号, Vincom Center大厦9楼 l9-12室


      Room L9-12, 9th Floor, , Vincom Center Buiding-  No. 47, Ly Tu Trong Street, Ben Nghe Ward, District 1, Ho Chi Minh City, 70000, Vietnam
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